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Registration / Login – in myDHR website

• DHR Employees registers online with myDHR. (Will be able to see only public view until DHR 
Admin completes access setup step)

• DHR Employee passes on their Login Id (email address) to DHR Admin.

• DHR Admin sets up Access for DHR Employee and confirms to DHR Employee

• DHR Admin Login to myDHR and will now be able to view the YCCS portal



YCCS – CAMP Personnel Administrator

• CAMP Admin logs in to myDHR portal



YCCS – CAMP Personnel Administrator

• CAMP Personnel Administrator logs in to view Applications in his/her Queue>Displays all 
Applications by Status



YCCS – CAMP Personnel Administrator

• Filter for SAVED Applications and Clicks OPEN



YCCS – CAMP Personnel Administrator



YCCS – CAMP Personnel Administrator

• Clicks ADD to upload the Notarized Copy of the Application and other relevant files>Browse 
for the file>Enter comments>Click SAVE



YCCS – CAMP Personnel Administrator

• Selects the Checkbox Notarized Document received and attached > selects the Submitted 
radio button>Enters Comments>Clicks Complete to submit the application for DHR 
processing



YCCS – CAMP Personnel Administrator

• Option to void the Application or Hire or Reject the Applicant directly without submitting 
the application for DHR processing



Help / Support Information


